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Finance Director
Main Purpose of Post
To maintain an overview of The Alliance’s financial affairs, ensuring its financial viability and proper financial management and that internal controls are maintained.
Background

Currently the Finance Director is one of two Honorary Officer positions on the Alliance’s Board of Directors.  The other is the Chair. 
It is intended that The Alliance Board is made up of total of 12 Trustees; 7 from member organisations and 5 Independent Trustees who are co-opted for their particular expertise or to fill identified gaps on the Board.

Details

Responsible to:  The Board

Hours:   Approximately 10 hours per month

Location:  Meetings take place in Hereford

Remuneration:  Voluntary position.  Reasonable expenses reimbursed subject to conditions
Duties 

The duties of the Finance Director cover two areas: those as a Director/Trustee; and those specifically designated to the Finance Director:
Duties of a Director/Trustee

· to ensure that the organisation complies with its governing documents, charity law, company law and any other relevant legislation or regulations
· to ensure that the organisation pursues its objects as defined in its governing document 
· to ensure that the organisation applies its resources exclusively in pursuance of its objects
· to contribute actively to the Board of Directors’ role and give firm strategic direction to the organisation, setting overall policy, defining goals and setting targets and evaluating performance against agreed targets
· to safeguard the good name and ethos of the organisation
· to ensure the effective and efficient administration of the organisation
· to ensure the financial stability of The Alliance

· to protect and manage the property of The Alliance and to ensure that proper investment of The Alliance's funds
· to appoint the Chief Executive Officer and monitor his/her performance

Specific Duties of the Finance Director
· overseeing, approving and presenting budgets, accounts and financial statements
· being satisfied that the financial resources of the organisation meet its present and future needs 
· ensuring the organisation has an appropriate reserves policy
· prudent management of resources to maximise income 
· chairing the pension scheme committee
· ensuring that appropriate accounting procedures and controls are in place
· liaising with paid staff about financial matters
· supporting change and financial controls

· advising on the financial implications of the organisation’s strategic plans
· ensuring that the organisation has an appropriate investment policy and that its financial investments are consistent with the aims and objectives of the organisation
· monitoring the organisation’s investment activity and ensuring its consistency with the organisation’s policies and legal responsibilities
· ensuring that the accounts are prepared and disclosed in the form required by funders and the relevant statutory bodies
· ensuring equipment and assets are adequately maintained and insured
· appointing and liaising with auditor

· ensuring that the accounts are audited in the manner required, and any recommendations of the auditors implemented
· ensuring Board receive appropriate and correct information in timely manner

· keeping the Board informed about its financial duties and responsibilities
· making a formal presentation of the accounts at the annual general meeting and drawing attention to important points in a coherent and easily understandable way
· sitting on appraisal, recruitment and disciplinary panels as required
· being willing to be available to staff for advice and answering enquiries

· acting as an authorised signatory and automated banking authority

Person Specification and Required Skills

In addition to the person specification for a Director (See Directors’ Role, Duties and Person Specification), the role of the Finance Director will require:

· fully qualified accountant
· the skill to analyse proposals and examine their financial consequences
· knowledge of SORP requirements

· accuracy and attention to detail

· ability to interpret and translate financial information into understandable format for non-finance based trustees
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